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5. Storing and use of Low-Level Concerns and follow-up 

information 
 

LLC forms and follow-up information will be stored securely within the schools safeguarding 

systems, with access only by leadership team. This will be stored in accordance with the 

schools’ GPDR and data protection policies. 

 

The staff members(s) reporting the concern must keep the information confidential and not 

share the concern with others apart from the Executive Head teacher (Duke Street) or those 

aware in the senior leadership team.  

 

Low – Level concerns will not be referred to in references unless they have been formalised 

into more significant concerns resulting in disciplinary or misconduct procedures. 

 

Whenever staff leave The Federation of Duke Street and Highfield Nursery School, any 

record of low-level concerns, which are stored about them, will be reviewed as to whether 

or not that information needs to be kept. Consideration will be given to:  

 

(a) whether some or all of the information contained within any record may have any 

reasonably likely value in terms of any potential historic employment or abuse claim 

so as to justify keeping it, in line with normal safeguarding records practice; or  

(b) If, on balance, any record is not considered to have any reasonably likely value, still 

less actionable concern, and ought to be deleted accordingly. 

 

 

 



 

 
 

 

 

 

 

  

 

 

 

 

 

 

 

 



 

 
 

7. Key Reference Document 

Read this document for further information about Low-Level Concerns, which is referenced 

in KCSIE 2022. 
Keeping children safe in education 2022 (publishing.service.gov.uk) 

 

8. Low Level Concern Form 

Highfield Nursery & Duke Street Nursery School Low Level Concern Form 

Name of staff member sharing concern: 
(staff are able to remain anonymous) 

Role:  Time and Date: 

      

Details of the concern: 
What was the Context for the 
concern? 

    

Signed:   

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1101454/Keeping_children_safe_in_education_2022.pdf


 

 
 

 

Highfield Nursery & Duke Street Nursery School Low Level Concern Form 

Name of staff member sharing concern: (staff are able to 
remain anonymous) 

Role:  Time and Date: 

      

Details of the concern: 

  

What was the context of the concern? 

  

Signed:   


